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IHoJi0:xxeHue
0 HIKO0JbHOM 0H0JM0TEe4YHOM QOHIe Y1eOHUKOB, NOpsaAKe ero GopMUpoOBaHMS,
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1. O0mme noJ1oKeHNs

1.1. Mannoe Ilonoxxenue pazpaboraHo B cooTBeTcTBUU ¢ DenepanbHbIM 3aKkOHOM Ne 273-D3 ot
29.12.2012 «O6 obOpazoBanmu B Poccuiickoit denepannmn» ¢ namMeHeHussMu oT 4 aBrycra 2023
roga, @3 ot 29.12.94 Ne 78-®3 «O O6ubnmoreynom nene» B peaakiuu ot 11 wmions 2021 r.,
[Tpukazom MunuctepcrBa KyiabTyphl Poccuiickoit @enepanuu ot 8 okTsi0ps 2012 roga N 1077
«O06 yrBepxkaenuu Ilopsaka ydyera JOKYMEHTOB, BXOJSILIMX B cocTaB OMOIHOTEUHOro (hoHma» ¢
n3MeHeHusMu Ha 2 ¢espans 2017 roga, Ilucekmom MunucrepcTBa 00pa3oBaHUS U HAyKU
Poccuiickoit ®@enepauuu ot 08.12.2011r. Ne M/I-1634/03 «OO6 wucnosnb30BaHUM y4e€OHUKOB B
00pa3oBaTEIFHOM TIPOIECCE», a TaKKe YCTaBOM O0pa3oBaTEIbHON OpraHW3alliil U JAPYTHMH
HOPMAaTUBHBIMM  TpaBOBbIMM  akTamu  Poccuiickoii ~ denepanuu, periaMeHTHPYIOLUMHU
JeSITeTbHOCTh OPTaHNU3aINH, OCYIIECTBISIONUX 00pa30BaTeNbHYIO IS TeILHOCTD.

1.2. Hacrosimee Ilonoxxenue o mkoapHOM OuOMHoTeuHOoM ¢GoHae (nanee — IlomoxeHue)
OTIpeIeIsIeT TMOPSIOK ydeTa OMOIuoTedHOro (DOHIA M MEXaHU3M (OPMHPOBAHUS, COXPAHHOCTH H
MPEJOCTaBICHUS] B TIOJb30BaHUE YYCOHUKOB, Y4YEOHBIX MOCOOMH, Y4EeOHO-METOIUYECKUX
MaTepuaioB OOYYarOIIMMCSl 00pa30BaTEIbHOW OpraHU3alMM (J1ajee — IIKOJIa), OCBAaWBAIOIIUM
OCHOBHBIE 0Opa3oBaTelbHBIE MPOrpaMMbl B TpeAenax (QenepanlbHbIX TIOCYIapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTaHIAPTOB, a TaKKe 3aKpeIluisieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa30BaTeNbHON IESATEILHOCTH.


https://ohrana-tryda.com/node/3982

1.3. TlonsaTus, ucnonb3yemsle B [lonoxenun:

Yueonuk — yuebnoe usganue, cojepxaiiee CHCTEMaTHUECKOE U3JI0KEHNE YUeOHOM NUCHUTUIHHBI,
COOTBETCTBYIOIIEEe Y4eOHOI mporpamMme U O(QUITHATIEHO YTBEPKICHHOE B KQUeCTBE JTaHHOTO BHJIA.
MoskeT ObITh MPECTABIICH B IEUaTHOM U AJIEKTPOHHOU dopMe.

Yueonoe nocooue — ydeOHoe wu3mgaHue, OTONHSAIOIIEES WIH 3aMEHSIONICC YACTHYHO, WU
MOJIHOCThIO Y4EOHUK, OHUIHAILHO YTBEPKICHHOE B KAYECTBE IAHHOTO BHU/IA.

Pabouas mempaos — ydeOHOe T1oOcoOMe, uUMEIoIlee OCOOBI AMIAKTHUYECKUW —armapar,
CHOCOOCTBYIOUINI cCaMOCTOATEIbHON paboTe 00yJaromerocs HaJy OCBOEHHUEM Y4eOHOT0 MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MATE€pUAIOB, B IIOJHOM OO0BbeMeE
o0ecreunBaIIUX MpernojgaBaHie JTaHHON AMCUUIUIMHBI (aTJIachl, KOHTYPHbBIE KapThl, IOYPOYHOE
IUIAaHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPAaBOYHbIE U31aHUs, padoure IPOrpaMMBl U T.J.).
Cpeocmea o00Oyuenuss u e6ocnumaHusa — JPyrd€ HWCTOYHMKHA y4eOHOM wuH(OpMaIH,
MIPEOCTaBIIIEMbIE 00YUYAIOIIUMCS B X0JIe 00pa30BaTEIbHOM 1A TEIEHOCTH.

1.4. Lensto nacrosimero IlomoxkeHust sBIsSETCS CO3JaHHE YCIOBUM JJIs MaKCHMaJbHOTO
obecrieueHrss y4eOHOH mnmTepaTypol OOYYarONIUXCS IIKOJBI, ITOBBINICHUE OTBETCTBECHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMbH 3a MPaBIWIIbHOE, PAllMOHAILHOE HCIIOIb30BAHHUE IIKOIbHBIX
Y4eOHHMKOB, OpraHu3anus paboThl cpeau OOYYaIOUIMXCS W HMX POJHUTENEH IO BOCIHTAHUIO
OCO3HAaHHOTO0, OEPEKHOTO OTHOILIEHUS K YIEOHHUKY.

1.5. Yuer noxkymeHTOB OMOIMOTEHYHOTrO (POHJA SBISETCS OCHOBOW OTYETHOCTH U IJIAHUPOBAHUS
NeSITeIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET OOECIIEYEHUIO €0 COXPAHHOCTH.

2. ®opmupoBaHue GpoHaa yueOHHUKOB U MOPSIOK y4yeTa (poHAa YUeOHOIl TUTepaTypsbl
2.1.  KowmmiekToBaHue yueOHOTO GoHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbix denepanbHbIX NepeuHeil ydeOHUKOB, PEKOMEHJOBAHHBIX K HUCIOJIb30BAHUIO NIPH
peanu3alii  UMEIOIIUX TOCYAAPCTBEHHYIO aKKPEAHWTAIlMI0  00pa3oBaTENbHBIX IMPOTPaMM
HayaJlbHOTO OOIIEro, OCHOBHOrO OOIIEro, cpegHero oO0mero oOpa3oBaHMs, IepeyuHeil
OpraHu3aIfif, OCYIIECTBISIONMX BBINYCK YYEOHBIX IOCOOMIA, KOTOpBIE JIOMYCKAlOTCSI K
UCIOJIb30BAHUIO MIPU peaTu3ali UMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTAIUI0 00pa30BaTeIbHBIX
nporpaMM. ExxeroiHo yTBepikaaeTcs nepeueHb Y4eOHUKOB U yueOHBIX ocoOni 00pazoBaTeNbHON
OpraHu3aIMH.
2.2.  OOpa3zoBareinbHas OpraHU3aIs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTa Y4YeOHMKOB, Y4Y€OHBIX MOCOOMH, Y4eOHO-METOAMYECKHX MAaTepHalloB,
o0ecrneunBaoIIKX MpernoiaBaHue yueOHoro npeaMeTa, Kypea, JUCHUILIMHBL (MOYIs);
« cpeAcTB O0y4eHHMs M BocmUTaHusA. BpiOop cpenctB oOyueHHsT M BOCIHTaHMSA
onpenensercss crneruduKo coaepkanus U GopMoill opraHuzanuu oOpa3oBaTEILHON
JesITeTbHOCTH.
2.3. TlomosHenune yueOHOTO (QoHIa obecmeunBaeTcs 3a CUET CPeIcTB  (bemepambHOTO,
pPETHOHANIBHOTO, MyHHIMIAIbHOTO OrokeroB (cr.35, mn.2 @enepambHoro 3akoHa «OO0
oOpazoBanuu B Poccuiickoii ~ ®enepanuu»); HHBIX HUCTOYHUKOB, HE  3alpelIeHHbIX
3aKkoHOJAaTenbCcTBOM P®, B T.u. 0€3BO3ME3THOrO TOXEPTBOBAHUSA (PUINUECKUMHU H/HUIU
IOPUINIECKUMU JITIAMH.
2.4. B nensx obecrieueHHst 00y4yaromMXcsl y4eOHUKaMH, Y4€OHBIMU TTOCOOMSIMU IIKOJIA MOKET
B3alMO/ICIICTBOBATH C IPYTMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU paiioHa, YTpaBiIeHHEM
o0Opa3oBaHMUsl.
2.5. HenocpencTBeHHOE PYKOBOICTBO M KOHTPOJIb PaOOTHI MO CO3/IAHHIO U CBOCBPEMEHHOMY
MOTIOJIHEHUIO  OMOMIMOTEYHOTr0 (OHJA IIKOJNBHBIX YYEOHHUKOB  OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHOI OpraHu3aluy.
2.6. Jlomyckaercs HCIIOJNB30BAaHHE Y4€OHO-METOJAMYECKUX KOMIUIEKTOB, BXOISIINX B
denepanbHbIii  MepedeHb YYCOHMKOB, COTJIACOBaHHBIX Ha IlemarormyeckoM coBeTe U
YTBEPKICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  na addexTuBHON OpraHU3alud 00pa30BaTEIbLHON JEATEILHOCTH HCIIONB3YeTCs y4eOHO-
METOAMYECKOE 00ECIIeYeHHE U3 OJJHOM MPEAMETHO-METOANYECKOM JINHUM.



2.8.  Ilpouecc paboTsl o GpopmMupoBaHuio (poHaa yueOHOH IuTepaTyphbl BKIIOYAET CIECIYIONIIE
3Tl
e paboTa TENarormyeckoro KojulekTuBa ¢ DenepaiabHBIM IEpPeYHEM  y4EOHUKOB,
PEKOMEHI0BAaHHBIX (JOIMYILIEHHBIX) K HCIOIb30BAHUIO B 00pa30BaTEIbHbIX OpPraHU3aLUsX;
® [IOArOTOBKA CIHCKA YY€OHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOY;
® [penocTaBiCHUE cHHUCKa y4yeOHMKOB I[lemarornyeckoMy coOBETY Ha COIJIACOBAHUE U
YTBEPKICHHE;
® JMarHOCTUKAa YPOBHSA OOECHEYEeHHOCTH OOydarouuxcss y4eOHOW JuTepaTypoid Ha
CIIEAYIOIIMNA y4eOHBIH IOl B COOTBETCTBUU C KOHTMHI'€HTOM OOYy4aroIIMXcCsl, COCTAaBIECHUE
MEPCHIEKTUBHOIO TJIaHA KOMIUIEKTOBaHUS yueOHOro poHaa;
e odopmiIeHHE 3aKa3a yUeOHMKOB M y4EOHBIX IOCOOMI B COOTBETCTBHM C YTBEP)KIECHHBIM
CIHMCKOM Y4€OHHKOB U INITAHOM KOMIIJIEKTOBAaHUS,
® T[POBEJCHHE AYKIMOHA M 3aKIIOYEHHE OTOBOpAa C MOCTABIIMKOM O 3aKyNKe Y4eOHOMH
JTUTEPaTypHI;
® [IpHEM U Y4eT BHOBb IIOCTYINUBLIEH yueOHOI IuTepaTypsl B OMOIHOTEKY.
2.9. bubmuoreunslii GpoHA MIKOIBHBIX y4YEOHWKOB YYHTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/1a MKOJHLHON OMOIHOTEKH.
2.10. K oubnuomeunomy pondy yueonou numepamypot (yaeOHOMY QOHIY) OTHOCSTCS
yueOHUKH, yueOHbIe mocobus, opdorpaduueckue clioBapu, MaTeMaTUYeCcKue TaOJIUIIbl, COOPHUKHI
yIpa)XHEHUH U 3aja4, NPAaKTUKYMbI, KHUTY JUIS YTCHHS, XPeCTOMATHH, padodue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B II€YaTHOM M D3JEKTPOHHOM BHJE, COJIEpPKaHME KOTOPBIX OTBEYaeT
TpeOOBAaHUSAM TOCYIapPCTBEHHBIX 00pa30BATENbHBIX CTAHAAPTOB, (eepaTbHBIX TOCYIapCTBEHHBIX
TpeOoBaHui, 00pa30BaTEIbHBIX CTAHJIAPTOB U CAMOCTOSATENIBHO YCTaHABIMBAEMBIX TPEOOBaHMIA,
OpTaHU3aIMSIMH, OCYIIECTBISIOIIAMHA 00pa3oBaTEeNbHYI0  JAEATEIBHOCTb, OecruraTHO
IPEJOCTABIIAIOTCS B IOJIb30BAHME HAa BpeMs IOJydyeHHs 0Opa3oBaHMs YYEOHUKHM U ydeOHbIE
nocodus, a TaKkKe y4yeOHO-METOJMUYECKHEe MaTepualibl, CpeACcTBa OOY4YeHHMS U BOCHHUTAHUS.
00ECTIeYNBAOIINX TPEEMCTBEHHOCTh H3Y4YCHHs JUCHUIUIMH W CHUCTEMaTH3HMPOBAHHBIX IO
00pa3oBaTeNbHBIM 00JIACTSIM.
2.11. JlokyMeHTHI, BKItO4aeMble B (GoHA OMOIMOTEKH, Mapkupyrotcs. [Ipu 3ToM MOTYT OBITH
WCIOJIb30BaHbl IITEMIIETIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIC IITPUXOBbIE KOJbI, IPYTHe BH]bI
MapKHPOBKH.
2.12. JIOKyMEHTBHl MOCTYyMalOT B OMONMOTEKY W BKIIOYaOTcd B OuOIMoTe4YHbI (GOHI B
pe3yabTaTe TOCTaBKH O0S3aTEIbHOTO DJK3EMIUISpa, IMOKYNKH (MOJMHCKH, OOMEHa, JapeHus,
MOKEPTBOBaHMSA, KOMHMPOBAHUS  OpUTMHAIOB U3  ¢oHma  Oubnmoreku). J[OKyMEHTHI,
MOATOTOBJIEHHbIE K NpUeMy B OMOIMOTEUHBIM (hOHA, MOABEpPraroTcs NMEPBUYHONM 0O0paboTKe U
WH/IMBUYaIIbHOMY yYeTy.
2.13. JIoKyMEHTBHI TIPHHUMAIOTCS TI0 TEPBUYHBIM YYETHHIM TOKYMEHTaM (HaKJIajgHas, akT),
BKJIFOYAIOIUM CIIMCOK MOCTYIJICHUH.
2.14. TlpueM JOKYMEHTOB, TOCTYMAIOMUX B OHOIMOTEKYy O€3 MEepBHYHBIX JOKYMEHTOB Ha
6e3B03Me3/1HOM OCHOBE (00s3aTeNIbHBIE YK3EMIUISPHI, IEMO3UTHBIE IK3EMIUISIPhl MEXTyHAPOIHBIX
OpraHu3aiyii, 0e3BO3ME3/HBIC MOCTYIUICHHUS W3 HEW3BECTHBIX W AHOHWMHBIX HCTOYHHKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.
2.15. Tlpuem MOKYMEHTOB, IMOCTYMAIINX B OMOIMOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIHIA
B BUJIE Jlapa ¢ yKa3aHHEM ero Ha3HaueHHs JUI MOMOJIHEHUs! OUOIMOTeYHOTo oHIa, OPOpMIISETCS
JIOTOBOPOM TOKEPTBOBAHUA B COOTBETCTBUH € ['paxkmaHckuM kojekcoM Poccuiickoir denepannn
(cT. 574, 582).
2.16. IlpueM IOKyMEHTOB OT 4YMTaTeNCH B3aMEH YTEPSHHBIX M IPU3HAHHBIX PABHOLICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TpUéMe [TOKYMEHTOB B3aMEH YTEpsSHHbIX. B akre
yKa3plBaeTcss  (amMMiIMs, WHULMAIbl 4UTATeNs, CBEOCHMS 00 yTEepsSHHbIX  H3JaHUIX
(perucTpalMoHHBIN HOMEp, KpaTkoe OuOnnorpadudeckoe ONMUCaHue W3JaHHs, [I€HA) CBEIACHHS O
MPUHATHIX U3AaHUAX (KpaTkoe Oubiauorpadudeckoe onmucaHue U3IaHus, 11eHa), TTOAMUCH YATATESA
Y IPUHUMAIOLLEH CTOPOHBI.



2.17. VYuér 6ubmuoreynoro ¢oHga y4yeOHOU JUTEpaTypbl OTpaskaeT MOCTYIJICHHWE, BHIOBITHE,
o01yt0 BeJIMYMHY (OHAA Y4EOHMKOB, M CIIY’)KUT OCHOBOM €ro MHpaBMWJIBHOTO (OPMHUPOBaHUS,
IIEJIEBOTO UCTIOIB30BAHUS U COXPAHHOCTH, OCYIIECTBICHHUS KOHTPOJIS 32 HATMYUEM U JBHKEHUEM
Y4COHHKOB.
2.18. IIpomecc yuera OubmmoreyHoro ¢oHIa Y4eOHMKOB BKIIIOUACT: MPHEM, LITEMIICICBAaHUE,
pEerucTpanuio NoCTyIJIEHNs, paclpe/ieeHus 10 KjlaccaM, BBIOBITHS, a TAK)Ke MOJABEICHHE UTOTOB
IBUKECHHS POHIA U €rO IPOBEPKY.
2.19. Bce omepanuu 1o y4eTy IPOU3BOAATCS 3aBEIYIOIIUM OMOJIMOTEKOW, CTOMMOCTHBIH y4eT
BeneTcsl Oyxranrepueit, oocmykuBaromeil mkony. MHBeHTapu3anus yueOHOro oHIa M CBEpKa
JAHHBIX ONOJIIMOTEKN U OyXTajTepuu MPOBOIUTCS €KETOTHO.
2.20.  Yuer y4eOHOU TUTEpaATypbl OCYIIECTBIISCTCS TPYNIIOBBIM clI0OcOOOM U BeneTcs B «Kuure
cymmapsoro ydera» (maiee - KCY) u (unm) snexrponHoM Buge. KCVY y4eOHMKOB XpaHUTCS B
OnbIMOTEKE NOCTOSHHO.
2.21.  KCY cocTouT U3 Tpex 4acTeu:
Yacte 1. [Mocrymienne B ¢oua. B 3Ty 9acTh 3ammchiBaeTCs 00IIee KOJIMYECTBO IMOCTYITHUBIIUX
Y4EOHHUKOB U MX CTOMMOCTb C 00s3aTeJbHBIM YKa3aHHEM HOMepa U JaThl COIPOBOAUTEIILHOTO
nokymenta. Homep 3anucu exxerogno HaunHaercs ¢ Ne 1 1 uaét 1o nopsiiKy moCcTyIUICHUH.
Yacte 2. BpiObiTHe M3 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB HAa CIIMCAHHE
Y4eOHHMKOB C YKa3aHHUEM JaThl YTBEPKICHUS aKTa M OOIIET0 KOJIMYECTBA CIHCAHHBIX YUCOHHKOB
Ha oburyro cymmy. Hymepanus 3anuceid o BEIOBIBIINX W3JaHUSAX U3 FOJIA B TOJ] MPOJIOJKAETCSL.
Yacte 3. Utorn yuera aBuxeHus GOHIOB. B TpeTbell yacTH 3allMChIBAIOTCS UTOTU JBUIKECHUS
dbonma yueOHUKOB:

+ o0rmIee KOJIMYECTBO MOCTYIMUBIIMX YICOHHKOB 33 TEKYLIHH I'OJl, HA CYMMY;

« oO1iee KOJUYECTBO BbIOBIBIINX YYEOHUKOB 3a TEKYILUH IoJl, Ha CYMMY;

« o0mee KOJMYECTBO YYEOHHKOB, COCTOSIIMX Ha ydeTre Ha | sHBaps MOCIEIYIOIIETo

rojia, Ha CyMMYy.

2.21. VHmuBuayanbHBIA (TPYNIIOBOM) y4eT YYeOHHKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHHKOB Ha KaTaJOXXHBIX KapTOYKax CTaHJapTHOro pasMepa. Ha kapTouke ykas3bIBaeTcs
perucTpallMoHHbIM HOMep, Oubnuorpaguyeckoe OMHCaHHE y4eOHMKA, CBEIEHHUS O KOJIMYECTBE
MOCTYMUBUIMX Y4eOHUKOB C yKa3zaHHeM LeHbl. [Ipu HEOAHOKpAaTHOM MOCTYIJIEHUH y4eOHUKa, He
MMEIOIIEM OTJIMYHMHA, KpOMe Troja HM3/aHUus W IEHBI, BCE TOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciu jxe B yueOHMKEe BHECEHBI JIOTIOJIHEHUS] M U3MEHEHUS], TO Ha HErO 3aBOJAMTCS HOBas
KapTouka. KapToukn paccTaBisioTCs B yYETHYIO KapTOTEKY I10 KJIaccaM, a BHYTPH KJIACCOB — T10
npeameram. [locne cincanus Bcex yueOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHbIe KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B «OKypHame peructpaiuy ydeTHBIX
KapTouek OMOIMoTeuHOoro (OHJa IIKOJIBHBIX YUeOHMKOBY», KOTOPBIM BeleTcs Mo oOpasily: HoMep
0 TOPSAKY, Ha3BaHHE, Ki1acc, Ne akTa BBIOBITHST KAPTOUKH.
2.23. Yyery mnoanexar BcCe BHJbl YUYEOHMKOB M Y4eOHBIX mocobuil. Paboume Tterpanm,
IUIAKTHYECKAE MaTepHalibl, TaOJWIIBI, TIPOMUCH, KOHTYPHBIE KapThl, aTJIachl SIBIISIOTCS
JOKYMEHTaMH BPEMEHHOT0 xapakrepa. Mx yder mpousBoautcs B «TeTpaau yueta TOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha mpHHATHIX NMEPBUYHBIX YYETHBIX JTOKYMEHTAX MMPOM3BOAUTCS 3alUCh, MOATBEPKAAOIIAs],
YTO TOCTYNUBIIKE JOKYMEHTBI IPHUHSITHI B OMOIMOTEUHBIH (OHA Kak B 0OBEKT 0CO00 LEHHOTO
JBM>KUMOTO umymiectsa (nanee - OLJIN) uinu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. TlepBuyHble YyY€THbIE JAOKYMEHTHI, MOATBEpXkAaomue (akT MOCTYIUIEHUs, NEPEeNaloTcs B
OyXrajaTepuIo JJs BKIIOUEHHs B yueT OMOaroTeuHoro (hoHa.
2.26. ExexBapTanbHO, pu yciaoBuu usmeHeHus coctasa OLIJIU, cBenenus o0 oOuiem KoinyecTse
U CTOMMOCTH JOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEUHOro (oHAA, Kak 00BEKT 0c000
LIEHHOT'0 IBUKMMOT'0 UMYIIECTBA, IIEPEAAIOTCS YUPEAUTEIIO.
2.27. B3aMeH yTepsSHHBIX WM HCIOPUYCHHBIX YYEOHHKOB TNPUHUMAIOTCA JPYyTUe KHHTH,
HEoO0XO/AMMBIE HIKOJE. YUeOHMKH, YTepsIHHbIE W IPUHATHIE B3aMeH, y4UThIBaroTCs B «Terpaau
ydyeTa KHUT U APYTHX JOKYMEHTOB, IPUHATHIX OT YUTATENCH B3aMEH yTEePSIHHBIX).




2.28. Ydyer BKJIIOYACT PETUCTPALMIO TMOCTYIUICHHUS JOKYMEHTOB B OMOMMOTEUHBIM (OHI, uX
BBIOBITHS 13 (DOHJIA, UTOTOBBIE JJAHHBIE O BelMYuHEe (00beMe) Bcero OubanoTeyHoro (GhoHIa U ero
M0JIpa3/IeIoB, CTOMMOCTb (hOH/IA.
2.29. OcHoBHbIE TpeOOBaHMUSI, IPEIbABISEMbIC K YUeTy OubIMOTeuHOro dhoHa:
*  MOJHOTA M JOCTOBEPHOCTh YUCTHON MH(POPMAITUY;
*  OIEPaTUBHOCTH;
s JIOKYMEHTHPOBAHHOE OPOPMIICHHE KAXKIOTO MOCTYIICHUS B (DOHI M KaXKIOTO BBIOBITHS
u3 GoHna;
*  COBMECTUMOCTh TMpHEeMOB U (opM ydera, HUX HAJISKHOCTh TPU TapauIeTHHOM
UCTIOJIb30BaHUU TPAIUIIMOHHON ¥ aBTOMAaTU3UPOBAHHOW TEXHOJIOTHI yUeTa;
*  COOTBETCTBHE HOMEHKJIATYpPHI TOKa3aTesnel ydera (hOHAA aHAJOTUYHBIM TOKa3aTeNsiM
rOCyJapCTBEHHON OMOIMOTEYHON CTATHCTUKH.

3. Ilopsaok BbIIaYM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmok monp3oBaHMs ydeOHOU JuTepaTypoil omnpenensercs [lomoxennem o OGmbIMoTEKE,
IIpaBunamu noabp3oBaHus 6ubIHOTEKON U faHHBIM [TonoxkeHuem.
3.2. K oOyyaromumcsi, OCBaMBaIOIIMM OCHOBHBIE 00pa3oBaTEIbHBIE MPOTpPaMMBbI B Tpeaesax
(benepanbHbIX FOCYJapCTBEHHBIX 00pPa30BaTENIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOyuyarommuecs, OCBaMBAIOIIUE MPOTPaMMy HAYaIBHOTO 00IIEro 0Opa3oBaHMUS;

« oOyuaromuecs, 0CBauBaOIIUe IPOrpaMMy OCHOBHOTO 001IEro 00pa3oBaHus;

« 00ydJarommecs, OCBAMBAIONIKE TPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecmiaTtHO obOecrneynBaeT oOydaromuxcs y4eOHHKaMH, y4eOHbIMU U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (efepalibHBIM TII€peyHeM y4eOHHUKOB,
PEKOMEH0BAaHHBIX (JIOMYLICHHBIX) K MCIIOJIb30BAaHUIO IIPU pea3alii UMEIOLINX aKKPeAUTALUIO
00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHero OOIIero
oOpa3oBaHMsl B Ipenenax (QelaepanbHbIX TOCYAAPCTBEHHBIX OOpa30BaTENbHBIX CTaHAAPTOB.
ObecnieyeHne 0O0y4YalOMMXCSd YKa3aHHBIMH M3JaHUSIMUA OCYIIECTBJISIETCS 3a CUYET W3JaHuMH,
uMmeromuxcs B (OHJE LIKOJbHOW OuOimoreku. bubmuorednslii (HOHI €KErogHo MOMOIHIETCS
HEO0OXOIMMBIMU YUeOHUKAaMH, YI€OHBIMU U y4€OHO-METOINYECKUMU TTOCOOUSIMH.
3.4. YyeOHas 1uTepaTypa MCIONIB3YEeTCs HE MEHee 5 JIeT, HO MpH cooTBeTcTBUU PDenepaabHOMY
crannapty u denepaqbHOMY MEPEUHIO YUEOHUKOB MOXKET HCHOJIb30BaThecs A0 10 ser (muchmo
MunuctepctBa oOpasoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHukm, y4yeOHbIE TIOCOOMS M Y4EeOHO-METONMYECKHE MaTepHajbl, HEOOXOIUMbIE
oOyJaromuMmcsl JJIi OCBOEHHMsSI y4eOHBIX MpPEIMETOB, KYypCcOB, IUCHMIUIMH 3a THpeAeaamu
denepanbHBIX  TOCYIAPCTBEHHBIX  00pa30BAaTENbHBIX  CTAHAAPTOB, POIHUTEIH  (3aKOHHBIC
MPEJICTaBUTENN ) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-UHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI, O0YJaIONTIMCS Ha
JIOMYy TI0 OCHOBHBIM 00I11€00pa30BaTEIbHBIM MPOrpaMMaM C MCIIOJb30BAaHUEM TUCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ OTydeHHUsI 00pa30BaHUs YUeOHUKHU MPEJOCTaBISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.
3.7. YueOHuKH, ydeOHBIE TIOCOOMS M y4eOHO-METOIUYECKHEe MaTepuaibl (pabodyue MporpamMMmel,
MOYPOUYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS W T.II.) JUIS JIMYHOTO MOJb30BaHUS YUUTEIS
IIKOJIBI TTPHOOPETAIOT CaMOCTOATENbHO. Ecny naHHBIe M3JaHWS MMEIOTCS B HAIMYHHA B (OHIC
O6UONIMOTEKH, yIUTENsI 00€CIIEUNBAIOTCS UMU B €IMHUYHOM SK3eMIUTsIpe OecIiaTHO.
3.8. YueOHuKH, ydeOHbIE U Y4eOHO-METOIUYECKHE TTOCOOMS MPEIOCTABIISIOTCS OOYYarOIIIMCS
IIKOJIbI B IMYHOE MOJI30BAaHHUE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OMH I'0Jl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU pacCUYUTaHBL. BTOpOW KOMIUIEKT YIEOHHKOB MOXET OBITh BBIJIAaH T10
3adBIICHUIO POAMTENECH B CBSA3M C YXYILICHHEM 3J0pOBbS OOY4aIOUIErocs MpU HATUYUH
CBOOOJTHBIX IK3EMILIAPOB B OMOINOTEKE.
3.9. Ilepen Hauasiom yueOHOTO roja OHONIMOTEKaph BBIAAET YYEOHHMKHM Ha KJIACC KIIACCHBIM
pykoBoauTensiM 1-11 kimaccoB mo rpaduky, yTBEP)KIESHHOMY JAUPEKTOPOM IIKOJBI. Bpigada



y4eOHOI IuTEepaTyphl KIACCHBIM PYKOBOAUTENAM (ukcupyercs B «KHUre Bplgaun y4eOHHKOBY» U
MOJTBEPHKIAETCS MOAMUCHIO KIIACCHOI'O PYKOBOAUTEIS.

3.10. OGyyaromuecs MKOJIbI MOJy4aloT YYeOHHKH U yueOHble mocodus u3 (onna 6ubimoreku y
KJIACCHBIX PYKOBOJMTEJEH B Hayaje ydeOHoro roza. Beprada ydeOHMKOB M yuyeOHBIX IOCOOMI
poauTtensM 1-x KiaccoB U o0ydaromumces 2-9 ki1accoB pUKCHPYETCs KIIACCHBIMU PYKOBOIUTEIISIMU
B «BenomMocTH BblIaun U BO3BpaTa yueOHMKOB» M MOATBEPIKIACTCS JMUYHOU MOANUCHIO OJHOTO U3
ponutenel odydaromerocs B 1 kmacce, a Bo 2-11 kmaccax — TUYHON MOAMUCHI0 00ydYarOIIErocs.
«Benomoctu BblIauu U BO3BpaTa y4eOHMKOBY» XpaHATCs B Oubiauoreke. KnaccHele pykoBoauTenn
1-11 xmaccoB mpoBOIAT Oecemny-MHCTPYKTaK OOYdYaIOUIMXCS CBOETO Kiacca M HMX POAMTENEH
(3aKOHHBIX MpeACTaBUTENEH) O IPaBUIAX MOJIb30BaHUS YUeOHUKAMU.

3.11. B UCKIIIOYUTENBHBIX CIy4asx oOydaromuecs (JODKHUKU, BHOBb MPHUOBIBIINE, a TAKKE IS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOydyeHHWE) MONMYYarOT YYEOHMKH y OHOIHOTEKApSI.
VYuebuukn st moaroroBku K OI'D m EI'D oOywarommmces 9-x u 11-x KiaccoB W BHOBB
OpUOBIBIIMM BBIAAIOTCA TOJBKO INPU HAIMYMM MX B OubOaMoTeke. Bplgaua HeoO0XOAMMBIX
Y4eOHHMKOB Ha JICTHUN MEepHOa (PUKCUPYETCS B UATATEIBCKUX (POPMYIIApax MoJ JIMYHYIO TMOANNCH
o0yJaromuxcs.

3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M MCIIOJIb30BaHHBIC paHee. B Teuenne oqHoi
HezleIn 00yJarourecs JOJKHBI IPOCMOTPETh BCe YUEOHUKH M yueOHbIe 10COOMsI, BbIIAHHBIE UM B
IuYHOE ToJb3oBaHue. [Ipu oOHapykeHUM [eQeKTOB, MEIIAOIINX BOCIPHUATHIO Y4eOHOTO
Matepuana (OTCYTCTBHS JHMCTOB, IOPYM TEKCTa) OOYYarOIIUICS WIM €ro poAUTENN (3aKOHHbIE
MIPEJICTABUTEIIN) MOTYT OOPATUTHCS B OMOIMOTEKY JUIsl 3aAMEHBI €r0 IPYTrUM. Y UYeOHHK MOXKET OBbITh
3aMEHEH NpH ero Hajau4uuu B ¢ponae Oudbanoreku. I1o ncteueHnn yka3zaHHOIO CpoOKa MPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKOH HE NMPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyKeHHble Je(EeKTbl B CAABAEMBbIX YYEOHHMKAX HECEeT TOT OOydaroluiics, KOTOpbIH HUMHU
10JIb30BAJICS.

3.13. B koH1e yueOHOro roja M mnpu Iepexojae oOyyaromierocs B T€YEHHE Y4eOHOro roja us3
IIKOJIBI B JPYTyl0 00pa3oBaTelbHYIO OpraHu3aluio y4yeOHMKH, ydeOHble mnocoOus, padoune
TeTpaAu U Y4eOHO-METOAMYECKHE MaTepualibl, MpPEAOCTAaBICHHbIE B JIMYHOE IOJb30BAHUE
oOyuaroluxcsi, BO3BpallaloTcs B OMONIMOTEKY IIKOJbl. B ciiydae mopuu wiam yrepu y4deOHUHKa,
y4eOHOro WM y4eOHO-MEeTOMUYECKOro MOCOOMs, MPEeIOCTaBIEHHOr0 OOydYaroleMycsl B JINYHOE
M0JIb30BAHKE, POAMTENU (3aKOHHBIE IPEACTaBUTENN) O0sS3aHbl BO3MECTUTH yIIepO W BEPHYTH B
6u0IMOTEKY HOBBIN yUEOHUK.

3.14. OOyuvaromuecs: BBITYCKHBIX KJIACCOB IMEPeJI MOJIyICHUEM JIOKYMEHTa 00 OKOHYAHHUH IITKOJIBI
00513aHbl NOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOH (110 0OXOTHOMY JIHCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE YIeOHOTO I'0Jia OCYIIECTBISICTCS M0 TpadUKy, COCTABICHHOMY
3aBeqyroule OMONMMOTEKOW U YTBEP)KICHHOMY JAMpPEKTOpoM InKoibl. Ilpuem y4deOHUKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 kmaccoB - KJIaCCHBIMU PYKOBOAMTEISIMU;

« or oOywatomuxcsa 9 m 11 kjaccoB - 3aBemyromield OWOIMOTEKON COBMECTHO C
KJIACCHBIMU pyKoBojauTensiMu. KiaccHblii pykoBogutens obOecneunBaer 100% siBKy
oOyyaroluxcsi co BCeMH y4eOHUKaMU B COOTBETCTBUU C TpapuKOM.

3.16. OOyuaromuecss 00s3aHBl CAAaTh YUYEOHMKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €HBIM TPEOOBAHUSM T10 MX HCITOJIb30BAHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0JIM0TedHOro GoHaa
4.1. Cpok UCIIONb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObiTHE YyueOHUKOB U3 (oH1a OMOIMOTEKH MTPOU3BOIUTCS 10 IPUYUHAM:
*  BeTXOCTHU ((PU3HUECKHUIl U3HOC);
*  YCTapesnoCTH IO COJIEPKAHMIO;
« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akte o BBIOBITHUM (UKCHUPYIOTCS CBeleHHS 00 ydyeOHWKax, MCKIIOYAeMBIX TOJBKO MO OJHOM
MpUYHUHE.



4.3. Cncanue y4eOHMKOB MPOBOAMTCS HE peXe OAHOTO pasza B rof. Ha Kakablil B CrIMCaHUS
(«Betxuey, «YcrapeBiine Mo COAepKaHUIO», «Y TepsHHbIE YUTATENISIMU») COCTaBISIETCS aKT B 2-X
HK3EMIUISIpaxX, KOTOPBIA MOMHUCHIBAETCS KOMUCCHEH U YTBEPXKIaeTCs JUPEKTOPOM MIKOJbl. OnuH
SK3EMILIAP aKTa XpaHUTCA B OMOIMOTEKe, APYroil mepemaercst MOJ PacHUCKy B OyXralTepHuio,
KOTOpast MPOM3BOJIUT CHHCAaHUE ¢ OayjiaHca MIKOJbl YKAa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB.
CrucanHbple TO akTy Y4YeOHHUKH CAAIOTCSI B COOTBETCTBYIOIIME OpraHM3alli IO 3aroTOBKE
BTOPUYHOTO CHIPBS. JIeHbIH OT cjaun y4eOHMKOB BHOCSITCS Ha PACUETHBIN CYET MIKOJIBI.

4.4, BpiObiTHe y4eOHMKOB u3 (oHma OMONMHMOTEKH OQGOPMIIAETCS aKTOM 00 HCKIIOYCHHH U
OTpa)kaeTcss B KHUTE€ CYMMapHOTO ydeTa, a TaKKe€ B KapTOTEKe ydyeTra y4yeOHUKOB. BwIObITHE
y4eOHBIX MaTepHaOB BPEMEHHOI'O XpaHEHUs MPOU3BOAUTCA B KOHIIE KaJCHAApHOTO T0/1a MO aKTy
C YKa3aHUEM IIPUYUHBL: «MaTepHall BpeMEHHOTO XPaHEHUS.

4.5. AKTbl Ha crniHcaHHe Y4eOHHKOB BU3HMPYIOTCS WIEHAMU KOMHCCHUU MO COXPAHHOCTU (POHJIOB.
3aBU3MPOBAHHBIEC AKTHI YTBEPKIAAIOTCS JUPEKTOPOM IIIKOJIBI.

4.6. ChoucanHple TO akKTy Y4YeOHHKHM MOTYT OBITh HCIOJNB30BaHBl JJIi HW3TOTOBJICHUS
IUIAKTUYECKOTO MaTepuala, JJIsl pEeCTaBpallMOHHBIX padOT WM MEPeAaroTCs OPTaHU3aIMsIM I10
3aroTOBKE BTOPCHIpbS. YacTh Y4eOHUKOB, HAXOMAAIIUXCS B YIOBJIETBOPUTEIHLHOM COCTOSHUH,
MoCJIe CIIMCAHUS MOXET BBIJABAThCA 00YJArOIUMCS 7Sl TOJATOTOBKH K SK3aMeHaM, TepelaBaThCs
B yueOHbIe KaOMHETHI WIIK UCIIOJIL30BaHBI JIJIsl PEMOHTA APYTUX YYEOHUKOB.

4.7. XpaHeHue CIUCAHHBIX Y4€OHHMKOB BMECTE C JICHCTBYIOLIMMH 3aIIPEIIaeTCsI.

5. Y4eT UTOroB JIBU:KeHUs1 0U0JIM0TeuHOro oHaa

5.1. Urtorn nBuwxenus ¢GOHIOB MOABOIATCS B KHHUT€ CYMMapHOro ydyera OumOnnoreyHoro (onaa
(W IpyroM perucTpe CyMMapHOTO Y4eTa, MPUHSATOM B OMOIHMOTEKE) HA OCHOBAHHWH JTAHHBIX
CYMMapHOT0 y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. VtoroBeie JaHHBIE UMEIOT YETHIpe OOSI3aTEIIBHBIX IMOKA3aTels: COCTOSJIO HAa Ha4daJlo Toja,
MOCTYIHIIO 32 TOJ], BEIOBLIO 3a T'OJl, COCTOMT Ha KOHell rofa. iToroBble TaHHBIE TIO 3JEKTPOHHBIM
CETeBBIM YIAJICHHBIM JIOKYMEHTAM TIPEJCTABIISIFOTCS CICIYIOIIMMH TT0KAa3aTeNIIMA YYE€THBIX
€IMHHUII: COCTOSUIO HA HA4Yalo ToAa, opOpMIIEHO B JOCTYI B T€UYEHHE T'0Ja, TOCTYI MPEKpaIleH B
TEUEeHHE T'0J1a, COCTOUT Ha KOHEI[ T'oJ1a.

6. IlpoBepka HATUYHA JOKYMEHTOB 0MOIMOTE4YHOTr0 oHIa
6.1. Obs3arenbpHas HHBEHTApU3ALKs IPOBOIUTCA B CIEAYIOMIMUX CIydasx:
* IpU CMEHE MaTepHaJIbHO OTBETCTBEHHOTO JINIIA;
*  IIpH BBISBJICHUU (PAKTOB XUIIEHUS WIN TOPYHU JOKYMEHTOB;
* B Cly4ae CTUXHUHHOro O€AcTBHs, MOXapa WIM JpPYIMX 4Ype3BbIYAMHBIX CHUTYyaluil,
BBI3BAHHBIX SKCTPEMAILHBIMU YCIOBUSIMU;
« npu nepenade Gpoxga OMOINOTEKH UM €€ YaCTH B apeHY;
* IIpH pEeOpraHu3alUM U JUKBUIAIMHA OMOINOTEKH.
Jly1s mpoBeieHHs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3alMi Ha3HayaeTcss KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH NMPEICTAaBUTEIb OyXTalTepHH.
6.2. [TpoBepka (oHAa B MIITAHOBOM TIOPSIKE OCYIIIECTBIISIECTCS OJUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (oHOa WIIM €r0 YacTH 3aBEPIIACTCS COCTABIEHHUEM aKTa O pe3yJbTaTax
MIPOBEJICHUS MMPOBEPKH HATWYMs JOKYMEHTOB yuyeOHOro ¢GoH/a U MPUIIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO0 HEYCTaHOBJIIEHHOW npuunHe. B akTe ukcupyrorcs cBeaeHus o
KOJMYECTBE!
*  JIOKYMEHTOB Y4e€OHOro ()OoH/a M0 JaHHBIM y4eTa;
* JIOKyMEHTOB, UMEIOIIMUXCS B HATMUHH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEeYHOM (POH/IE 110 HEYCTAHOBJICHHOM MPUYUHE.
B akTe Takke yka3pIBalOTCS HOMEpP U JaTa akTa O MPOBEACHWUM MPEIbIAYIIEH MPOBEPKU. AKT ¢
MPWIOKEHUEM  CIIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJICHHOW IPUYMHE,
MTOAMMUCHIBAETCS MPEICEAATENEM U YICHAMU KOMUCCHH M YTBEPKAAECTCS AUPEKTOPOM IIKOJIBI.



6.4. Ilpu BbIBIGHMHM B Tpolecce TMPOBEepKH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXHOCTH YCTaHOBJIEHHUS BHUHOBHBIX JIMII YOBITKM II0 HEJOCTaue CIMCHIBAIOTCA B
COOTBETCTBUHU C JICUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

7. Jle1onpon3BOACTBO B OPraHu3anuu yyera 0udanoreqnoro gponaa
7.1. Opranuzamust paboThl ¢ JOKYMEHTaAMH 1O y4eTy OMOIMOTEYHOro (POHIa OCYIIIECTBISAETCS 0
IpaBUJIaM BEICHUS JAETIONPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBISIETCS YyYeT, MOAJIekKAT IOCTOSIHHOMY
XpaHEHHUI0 KaK JOKYMEHTBI CTpOrod ordeTHocTH. [locTostHHO, 10 NIUKBUIAUMU OWUOIHMOTEKH,
XPaHATCS PErUCTPhl UHAUBUIYATLHOTO U CYMMapHOTro y4yeTa JOKYMEHTOB OuOinoTeuHoro (Gouaa
(perucTpanoHHbIe KHUTH, HHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO Y4eTa, YYETHBIH KaTajior U
KaTaJIOTH).
7.3. B COOTBETCTBMM C TpaBWIAMH OpPraHU3alUU TOCYJAPCTBEHHOTO AapXHWBHOTO Jeja
YCTaHABIMBAIOTCA CIEAYIOIIUE CPOKU XpaHEHHUS JIOKYMEHTOB, OOECIEeYUBAIOIIUX YYeT H
COXPAaHHOCTH (POHJIOB:
*  COIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIagHBIC, CU€Ta, OMHCH, CIHUCKH HAa MOCTYMAIOUIYIO
auTeparypy) — 3 roaa;
* TPUXOJHBIC AaKThl HA JHUTEPATYypy, MOJYyYEHHYIO OecCIuiaTHO UiM 0e3 COMpPOBOIUTEIbHBIX
JIOKYMEHTOB, — 3 TO/1a;
* KHUTA y4eTa JIUTEePaTypbl, yTePSIHHON YUTATEISIMU U IPUHITON B3aMeH, — 3 T0/1a;
* AaKThl Ha CIHCAaHUE KHUT W TEPUOAWYECKHX W3/IaHUH, y4YETHbIE KapTOUYKH, KHIDKHBIC
dbopMyIsApsl criucaHHBIX U3AaHuii — 10 neT.
7.4. Tlo wucTeYeHUH CPOKOB XpaHEHHs YYETHbIE JOKYMEHTBHI IIOJJICKAT YHHUUYTOKCHHIO B
YCTaHOBJICHHOM TOPSIKE.
7.5. Jlo oxoHYaHUs ouepeIHON MpoBepkH (POHAA XpaHATCA AKThl O pPE3ysIbTaTax MPOBEACHUS
MIPOBEPKH HAIWYMSL JOKYMEHTOB OMOIMOTeYHOr0 (hoHAA.

8. O0ecneyeHne COXpAHHOCTH OMOJIMOTEYHOr0 GOHIA MIKOJIbHBIX Y4eOHMKOB
8.1. CoxpanHocTh (OHIA OOECIIEYMBAETCS CO3JaHUEM ONTHUMAIBHBIX YCIOBUH XpaHEHUS H
HCIOJIb30BaHUS YIE€OHUKOB, a TAK)KE OXPAHOU MX OT MOPYHU U XUILECHHUH.
8.2. XpaHeHHe y4eOHHMKOB OCYIIECTBIISICTCS COTJIACHO JIEHCTBYIOIIMM WHCTPYKIIUSM TIO OXpaHe
TpyZAa U MOKapHON 6€30MacHOCTH.
8.3. @oHy yueOHHUKOB paclojaraeTcs ¥ YIUThIBACTCS OT/IEIBHO OT OCHOBHOTO (DOH/A.
8.4. OTBETCTBEHHOCTb 3a OpPraHMU3ALMI0 COXPAaHHOCTH (OHJa Yy4eOHUKOB BO3Jaraercs Ha
JUPEKTOpPA LIKOJIBI U 3aBEAYIOLIET0 ONOINOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSTHHE U COXPAaHHOCTh BBIAAHHBIX YYEOHHUKOB B T€UEHHE YUeOHOTrO
roga HecyT oOywarouiyecs, mHojb3ytomuecs 3TUM ¢GoHaoM. OHU ke, IpU HEOOXOAMMOCTH,
OCYILECTBISIOT UX PEMOHT.
8.6. B ciywae yrepw M mopuyd y4eOHHWKA POIUTENH (3aKOHHBIC MPEICTABHTENH) BO3MEIIAIOT
HaHECEeHHBIN yI1epO B COOTBETCTBUH C ACHCTBYIOLIUM 3aKOHOIATEILCTBOM.
8.7. B 1ensx KOHTPOJIS 32 COXPAHHOCTHIO YUEOHHUKOB OO0yJaromuMucs 2 pa3a B roj] (CeHTIOph U
arpenpb) OMOINOTEKON MPOBOAATCS BHIOOPOUHBIE PEHABI MO MPOBEPKE COCTOSHUS y4eOHUKOB.
CaeneHus 0 pe3yabTaTax peiia 10BOAATCS 10 KJIACCHOTO PYKOBOIUTENS, P HEOOXOIUMOCTHU 10
3aByda 1o YBP. 1o pe3ynbraram npoBepKkH COCTaBISAETCS aKT.
8.8. Kpurepuu 1o mpoBepke COCTOSHUS YISOHUKOB:

*  HaJIWYME 3allUCH O MPHHAICKHOCTH yuyeOHUKa o0yJaromemMycs;

* HAJIMYME BCEX yUeOHWKOB HA MOMEHT MPOBEPKH (COTIIACHO PACITUCAHUIO YPOKOB);

*  HaJIW4Me 00JI0KEK HAa YUIeOHUKAX;

* BHENIHUH BUJ ydeOHHKA (OTCYTCTBHE TPs3H, HAAMKUCEH, TOMSATOCTEH, MOPE30B, PBAHBIX

CTpaHHMII, TOBPEKICHUH MEPEIIETOB B YUeOHNKAX);
g 1 —4 KimaccoB - HATWUYHE 3aKIA0K.



9. [IpaBujia noJib30BaHHUS Y4eOHUKAMM J1JIs1 00YUAIOIIMXCS U POAUTEei

9.1. OOyuaromecss UMEIOT TPABO IMOJIy4aTh YYEOHHKH, MPEIyCMOTPEHHBIE 00pa30oBaTeIbHBIMU
IporpaMMaMHU IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKE U3 (hoHIa OMOIMOTEKH OECIIaTHO.

9.2. Y4eOHUKHM BBIIAIOTCS O0YYarOIIUMCS CPOKOM Ha OJIMH T'OJl, HE3aBHCUMO OT TOTO, Ha KaKOH
CpoKk OOydYeHHs OHHM paccuMTaHbl, O€3 mpaBa mepenayd W TpoAaxu. Bo3Bpar y4eOHUKOB
rapaHTUPYETCS POAUTEISIMU (3aKOHHBIMH TIPEICTABUTEIISIMH ).

9.3. YueOHHMKHM MOTYT OBITh BBIJAHBI Kak HOBBIC, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiemsbl
HEXBAaTKM Y4YEOHHMKOB peEIIalOTCA 4epe3 OOMEHHO-pe3epBHBIM (HOHJ KO palioHa (00JIACTHOTO
LIEHTPA).

9.4. OGyuarommecs: JOJDKHBI MOAMKMCATh KKIbIM y4eOHUK, MOJYYCHHBIH M3 (OHIA IIKOJIBLHON
oubnmoreku (yaeOHbBIN T01, GaMUIHs, UM, KJIacc).

9.5. Y4eOHUK TOHKEH UMETh JIOMTOJTHUTEIIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax HENB3s MHCATh, PUCOBATH, 3aTN0AaTh U BEIPHIBATH CTPAHUIIBI U T.I.

9.7. OOyuaromuecs 00s3aHBI BO3BpallaTh IIKOJbHbIE YYEOHUKH B ONPSITHOM BHIE, IIO
HEOO0XOMMOCTH PEMOHTHUPOBATH UX.

9.8. YueOHMKHU JOMKHBI BO3BpallaThcs B OMOIMOTEKY B YCTAaHOBIEHHBIE CPOKH B KOHIIE Y4€OHOTO
roja, 10 JETHUX KaHUKYI.

9.9. Boimycknuku (9,11 kmaccoB) o0s3aHbl paccyUTaThes ¢ OMOIMOTEKON MO MCTEYEHHM CpOKa
00y4eHusI (10 MOTyYCHUsI aTTeCTara).

9.10. O6yuatomiuecs, BbIOBIBAIOIINE B T€YCHHE Y4eOHOTO Trofa, 00s13aHbl caaTh YYeOHUKH Tepen
MOJIy9eHUEM JTOKYMEHTOB.

9.11. B ciyyae nmopuu win yTepu yueOHUKOB oOydarominecs: 00s3aHbl BO3MECTUTh UX HOBBIMH UITU
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOIIUM OMOIUOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYCOHUKOB HECYT Kak
oOyuaroluecsi, Tak U UX POJUTENH (3aKOHHBIE NPEICTABUTENH).

10. Tpe6oBaHus K HCMOJIHL30BAHUIO U 00eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K yUeOHMKaM, HE OMyCcKaTh UX 3arpsa3HeHus
Y TIOPYH, IPUBOSIINX K IMOTepe HH(DOPMAINH, YXYIIAONINX yI000YHNTaeMOCTh, YCIOBUS YTCHHS
(moTepsi 3MEeMEHTOB M300pakeHUs, MATHA, L@PAlMHbI, OTCYTCTBUE OJHOW MM Ooyiee CTpaHUI],
CKJIEMBaHUE CTPAaHUIl U MOBPEXKJIECHUE TEKCTAa WM WJUTIOCTPALMM MPH PACKPBITHH, Aedopmarus,
MOTPENaHHOCTh OJI0Ka WK TIeperuieTa).

10.2. Tlpu wmcronmp30BaHMM y4eOHWKA IEPBOTO TOAA, OH JOJDKEH OBITh CIHaH B IIKOJBHYIO
OUONIMOTEKY B OTIMYHOM COCTOSHMHU: YHUCTBIM, IIeNbIM, O€3 MOBPEeXKACHUH M MOTepTOCTel
KOpeEIlIKa, YIJIOB NepernseTa, 0e3 oTphiBa repernsiera ot 0J0kKa.

10.3. IIpu ucnonb30BaHUM YUeOHHKA BTOPOTO-TPETHETO I'0/1a, OH J0JDKEH OBITh CAAH B IIKOJBHYIO
OMOIMOTEKY B XOpOILIEM COCTOSIHUM: YHCTBIM, LEJIbIM, JOMYCKAIOTCS HE3HAYUTENbHbIE
MOBPEXJICHHSI: MOTYT ObITHh HEMHOI'O TIOTPETNaHbl YTOJIKH MEPEerieTa, KOPEeIoK (HO He MOpBaH).
10.4. TIpu wucroNb30BaHUH YYE€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIaH B IMKOJIEHYIO
OUOIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM JIJISl TAIbHEHIIEro HCIOIb30BaHMS:
YHUCTBIM, JOINYCKAaeTCcsl HaJAphIB Kopemka (He Oosiee 1 cM. OT Kpas) U Ieperuiera B MeCTe €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu wucronp30BaHUK ydeOHHMKA IIECTH JIET W OoJiee, OH JIOJDKEH OBITh CJaH B INKOJIBHYIO
OUONIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOIHBIM /ISl TAIbHEHIIEro HCIOIb30BaHMS:
YHUCTBIM, JIOMYCKAaeTCs HaApBIB Kopelika (He Oosee 2-3 c¢M OT Kpas) U IEperjieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce moBpekaeHUS JOIDKHBI OBITh aKKYpPaTHO CKJIIGCHBI MTPO3pAavYHO OyMaroi, 1u00 IIHMpOKHM
MIPO3pPauyHBbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTeIbHO AesATeIbHOCTH
11.1. TupexTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHHU3alUI0 PabOThI MO CBOCBPEMEHHOMY
MOTIOJIHEHUIO OMOMMOTEYHOro (OHAA UIKONBHBIX Y4YeOHHMKOB, oOecrmeueHne OOydarommxcs



y4yeOHUKaMHu, Y4YeOHBIMH TOCOOHMSIMH, Yy4eOHO-METOJUYECKUMH MaTepHuajlaMu, CpeACTBaMHU
00y4eHHs U BOCIIUTAHUS.

11.2. 3amecturenp AUPEKTOpa MIKOJBI IO Yy4eOHO-BOCHHUTATEIBHOW paboTe OmpeaesieT
NOTPeOHOCTh ILKOJIBI B yY€OHMKaX, COOTBETCTBYIOLIMX MpOrpaMMaM OOYYeHHs, OCYLIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOTHUECKUMH pabOTHHKaMU B XoJe 00pa30BaTelbHOMN
NESITeIbHOCTH y4EOHUKOB, Y4EOHBIX MOCOOMH M y4eOHO-METOAMYECKMX MaTepuaioB B
COOTBETCTBUH CO CIIMCKOM, ONPEAEICHHBIM IIKOJIOH, COBMECTHO C YUYHUTEISIMU M 3aBEIYyIOLIUM
OMOIMOTEKON OCYIIECTBISET KOHTPOJIb 3@ BBIIOJHEHHEM OOyJaroIUXcs €IUHBIX TpeOOBaHUI 110
WCTIOJIB30BAHUIO M COXPAHHOCTU YYEOHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTb 3@ BOCIHMTAaHHE Yy OOyYaroIIUXcCs
Oepe’KHOrO0 OTHOIICHUS K Y4eOHOW KHHIre, 3a COCTOSHHE YYEOHHMKOB M YYEOHBIX IMOCOOMI
o0yyaroIuxcs CBOEro Kjacca B TEUEHUE Y4eOHOro TIoja, CBOEBPEMEHHYIO Bbliady (crauy)
Y4EOHHMKOB, YYEHBIX W Y4eOHO-METOAMYECKHMX NOcOoOMii B OWMOIMOTEKY B COOTBETCTBHH C
rpaduKoM, YTBEP>KACHHBIM JUPEKTOPOM IIKOJbI.

11.4. 3aBenyromuii OMOTMOTEKOH HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HH(pOpMammu 00
00eCrneYyeHHOCTH y4eOHMKaMH, y4eOHbIMU MOCOOMSAMM U Y4eOHO-METOAMYECKUMH MaTepHalaMu
00yJaroImuxcs IMKOJbI, 32 OPraHU3alni0 padOThl OMOIMOTEKH MO BIJIa4€ M BO3BPATy YYeOHUKOB,
y4eOHBIX MOCOOMH M y4yeOHO-METOIMYECKUX MaTepHaoB OOYYaIOUNIMMHUCHA, 3a COXPAaHHOCTh
OoubnmoreyHoro GoHaa yueOHOM TUTEPATypHI.

11.5. Pomutenu (3aKOHHBIE TPEACTaBUTENN) OOYYarOIIMXCA HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTb MOJTYYEHHBIX YUEOHUKOB, Y4EOHBIX TOCOOMI U yueOHO-METOIUYECKUX MATEPHAIIOB U
BO3MEILAIOT UX YTpaTy WIK HOopuy OMOIMOTEKE LIKOJIBI.

11.6. OOyuaromuecss HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHHMKOB, YYEOHBIX MOCOOMN H
y4eOHO-METOJUUECKUX MAaTepUaJIOB, OJYyYSHHbIX U3 (OH/A HIKOJIbHON ONOINOTEKH.

12. 3aka04YuTeIbHBIE N0JI0KEHUSs

12.1. Hacrosimee IlonoxkeHne o mKOIbHOM OHONMMOTEYHOM (OHAE, TOPSIKE ero (HOPMUPOBAHHMS,
y4eTa, MCII0JIb30BaHMs U 00eCrieueHHs] COXPaHHOCTH SBIISIETCS JIOKATbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha [legarornyeckoM coBeTe MIKOJIBI U yTBEp:KAaeTcs (MO0 BBOJUTCS B JEWCTBUE)
MIPUKA30M JUPEKTOPA OpraHU3aINH, OCYILECTBIIAIONIEH 00pa30BaTENbHYIO NESITEIbHOCTD.

12.2. Bce m3MeHEHHUsT M JOMOJHEHHsS, BHOCHUMBbIe B Hacrosmiee [lomoskenue, odopmisroTcs B
MUCBbMEHHOW (opMe B COOTBETCTBUH JCHCTBYIOLIMM 3aKOHOJAATENLCTBOM Poccuiickoil
denepanuu.

12.3. Tlonoxenue o OubnmoreyHoM ¢oHIe 00pa30BaTENbHOM OpraHu3allMKd NPUHUMAETCS Ha
HEONPENENEHHbIN CpoK. M3MeHeHus u nonosnHeHus K llookeHuro mpUHUMArOTCS B IMOPSAKE,
npenycMorpeHHoM 11.12.1. Hactosmero Ilonoxenus.

12.4. Tlocne npunstus IlonmokeHust (WM M3MEHEHWH W JONOJHEHWH OTAEIBHBIX ITYHKTOB W
pa3zenoB) B HOBOW peJakiluy MpeIblylias pelakiiius aBTOMaTUYECKH YTPauuBaeT CUITY.
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